
Print Guide for Student

Please Scan
or

https://inside.cm.mahidol.ac.th/howtoprint.pdf



Print Guide for Student

1. Step to Print

2. Step to Copy

3. Step to Scan to Email

4. Step to Print from the Web

Please follow the instructions to print, copy or 
scan your documents.





User Guide “Print”

2. Print Function 3. Print menu

Select Job
Press to print 

Step 2: Print

Black and White 1 ฿, Color 5 ฿

1. Can put username and password or tap your Student Card 

Step 1: Log in



User Guide “Copy”

2. Click Access Device

Job Device

3. Select “Copy”

Step 2: Select Function

1. Can put username and password or tap your Student Card 

Step 1: Log in



User Guide “Copy”

Copy

1.Load the original document 
on the feeder. Press “Copy”.

2.Choose the 

number of sets you 
want. 

3.Press “Start”.

**Black and White 1 ฿ , Color 5 ฿.



User Guide “Scan to Email”

2. Click Access Device

Job Device

3. Select “Email”

Step 2: Select Function

1. Can put username and password or tap your Student Card 

Step 1: Log in



User Guide “Scan to Email”

Scan to Email

1.Place the original on the 

automatic document 
feeder.

2.When entering the screen, 

you will see a personal e-mail.
3.Press “OK”. 

**Scan Free.
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Go to URL : https://print.cm.mahidol.ac.th

Log in with the same username and password as for Student Information System (gxxxxxx)

1

2

How to use web print

Web Print

gxxxxxxx

User Guide “Print from the web”
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Web Print

Select “Web Print”3

Select “Submit a Job”4

User Guide “Print from the web”
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Choose Color or
Black&White

5

Select “Print Option”6

Web Print

User Guide “Print from the web”
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Web Print

Choose Copies7

Select “Upload”8

User Guide “Print from the web”
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Web Print

The following file types are allowed: PDF pdf

Picture Files bmp, dib, gif, jfif, jif, jpe, jpeg, 

jpg, png, tif, tiff

Select “Upload” and Choose file job9

Select “Upload”10

User Guide “Print from the web”

**This system only print based on your files upload. If you want the documents to 
follow your format. Please complete PDF files before printing on paper.



Fuji Xerox Internal Use Only

Disclosed to :
Protected until :
Author : 
Prepared on : 

FXTH
April 22, 2019
EDS Software Marketing
April 22, 2025

© 2019 Fuji Xerox Co., Ltd. All rights reserved. 14

Web Print

Show Status “Held in a queue”11

User Guide “Print from the web”
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Web Print

Tap Student ID Card 12

User Guide “Print from the web”
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Web Print
Select Print Function12

Check box for select document jobs14

Press to “Print”15

User Guide “Print from the web”

** If you want to print both sides please check box “Print as 2-sided”


